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PETITION TO REGISTER A
CUSTODY ORDER

PACKET P-2

USE THIS PETITION ONLY IF ALL OF THE FOLLOWING STATEMENTS ARE TRUE:

0  There is a child custody order issued by a court of another state.
0  That order is current and has not been modified.

O  You or the other parent moved to Nevada and intend to remain a resident in the State
of Nevada for the foreseeable future.

O  You are trying to register this petition for ENFORCEMENT ONLY.

This packet is to be used to register a child custody order issued by a court of another state
only. If the court order is from a different Court in the State of Nevada, you will need to
file an M-6 packet, not this packet.

To register child support orders, contact the District Attorney’s Office.

To register a foreign judgment for property, please see
NRS Chapter 17.

This packet is to register a custody order for enforcement only. You will not be able to
make changes to the current custody order without additional steps.

The penalty for willfully making a false statement under penalty of perjury is a minimum of 1
year, and a maximum of 4 years in prison, in addition to a fine of not more than $5,000.00.
N.R.S. §199.145.
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INSTRUCTIONS FOR COMPLETING FORMS

CAREFULLY READ ALL INSTRUCTIONS BEFORE STARTING TO FILL OUT
ANY OF THE FORMS.

Use black or blue ink only. Neatly print or type the information requested.

Do not use correction fluid/tape on the forms.

This packet contains the following forms:

I. EFile User Agreement (Standard)

2. Family Court Information Sheet
3. Petition to Register a Custody Order
4. Notice of Petition to Register a Custody Order

5. Proof of Certified Mailing

6. Request for Submission
7. Proof of Service
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INSTRUCTIONS: STEP 1

eFlex Account and eFile User Agreement:

To file your documents, you will need to sign up for an eFlex account and have a valid email
address. There is no fee to sign up for a standard eFlex account. If you already have an eFlex
account for a different case, you do not need to create another account and can skip this step.

To sign up:
1) Carefully read and complete the eFile User Agreement (Standard) by filling in as much
information as possible, signing, and dating page two;
2) Return the eFile User Agreement (Standard) to the Second Judicial District Court, or
email it to eflexsupport@washoecourts.us;
3) Request an account at https://wceflex.washoecourts.com/.

SECOND JUDICIAL DISTRICT COURT

+ | Acknowledge receipt, understanding and agree to follow the Nevada Electronic Filing and Corwversion Rules
(EFCR}

WASHOE COUNTY
STATE OF NEVADA

| understand if a party submits a proposed Crder and the Order is Filed by the Court, ONLY eFlex account
halders will be served by the Court. | understand all ather parties must be served by the party who subrmitted
the proposed Order by other means.

| undersiand as a registered eFlex accaunt holder, | will anly have access o documents in caurl cases far
whioh | am an active party or attamey of record I the event trat | inadvertently obtain access to unautharized
(Standard) information on any case, | will immediately ntify the Court AdministratoriClerk of C: resiciing judicial
_ _ officer and all active attameys on that specific case. | will take every precaution 1¢fShield myself and all
This serves as your eFie User Agreement with the Second Judicial District Court for the purpi 54 members of my firm from viewing, downicading or disseminating ary UnauthorizegArformatig. 1 will delete
account to permit eFiling of court case documents using the eFlex onic Filing System count' and deslroy immediately any unauthorized irfermation that | inadverertly ok
Currently, this aceount will be subject to a $0.00 fee per transaction greement will exp End of

years unlass the account is renewed. Accounts may be renewsd onli washoecourts bom

EFILE USER AGREEMENT

| understand any vickstion of the terms of this agreement may result in sanctions i

By registering for an eFlex account | agres and consent to the fg
Aftarney or Person Name

1 will submit court fiings electronically through eFlex ctive party or attorma

of recard, or an officer of the Caurt filing dacurng IFan atiomey, Bar D Law Firm =
If ot 2n attoney, DOB Inlerpreter neeced: 11Ves o )
o Asaregistered eF lex account holder, | ca ail address without filing a Writen Notice -
Intentta change my email addre ss with th ritten Matice of Intent must include my nam If ot an attorney, Case 3 0
bar number and a list of all pending court be an acknowledgment that all partie eFlex Emall Addrese:
and attorneys of record on those pending mi of my new email address. | understar
thatit is my respansibility to keep my email y eFlex account profile = Alermate eflex Email Address

/ 2 Alterrate eFlex Emall Address:
o longer be able to electronically eFile of vie )
electronic sewvice. Furthermare, | will no long Malling Address

City-

ble on electronically fied documents submitted from the e-filey Phane Number: :
gt and Conversion Rules, Rule 1) Desigrated eFlex contact person 40

Iunderstand that ance m
any documents using
have access to court records tl

State. ___ Zip Code:

Electranic signat
E-Flex account

sie
A

1 will accept eFle ¢ -
eFiled documents fr paper service. Electronic service of documents is limited to thog | hereby certify that | have read the abovein ionand agree to abide by the requirements and terms as
mail, express mail, overnight delivery, or facsimile transmission LT

stated in this agreer

Date! AttorneyiPersan Agency Sighatory:

email addresses supplied by the registered user via the usernamefpassword accesse
ccount” supersede the court's case management system for the purpose of - Réewal of S | b :
valid andighective service of eFiled documents. | understand that it is my responsibility to keep my em )

ated on my eFlex account profile

1 agree 1o file the proper motion to of of of
employment (whatever applies) into each of my cases whenever | depar from an agency, office, o law fin
orcease lorepresent aparty in any case, or cease to be an eFlex user within 10 days of any such chang
I knoven, | will designate the new attomey andéor e-Filer contact an each case. Further, | will separately noi
the Clerk of Court of any emplayment change which will globally affact all or a majority of my cases.

To bacoms a reg eFlax account hokder, you must reques! an secount onfin st httos fucsfiey washosesuits com and elick
an the Request an Account’ bufian. Nexd, print out ihis form, complete and sign if and deiver the ink-signed copy fo the Seoond
Judicial Distict Court Filing Office, 75 Court Slrest. Rena. My 89501, Upon campletion of your sccount request AND receipt of
ihe signed aFile User Agreement, your lsstronic requas! for a user aceounl will be approved. You wil be nobtied by email and
e abin {0 login with your user name and raquestad passvard within thros (3) werking days

Fevieed Septeruber 35, 2012

T by {if

Print Name: Slgnature

Revisad Septembsr 26, 2018

If you need further assistance signing up for an account, please call the Resource Center at 775-
325-6731.
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INSTRUCTIONS: STEP 2

You will be assigned a
Case No. and
Department No. when
you file the Petition with

Complete the Family Court Information Sheet as Shown:

the Court.

1) Print your name.

2) Print the other
parent’s name.

3) Complete the
requested information
for the other parent and
you. Print “do not
have” if one or both of
you do not have a Social
Security number.

4) Print the name, social
security number, and
date of birth for each
child involved in this
case.

5) Complete the
remaining questions.

REV 11/2022 BK

—>
26
27
—>
28

INTHEF. Y DIVISION
OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA
IN AND FOR THE COUNTY OF WASHOE

CONFIDENTIAL
FAMILY COURT INFORMATION SHEET

Plaintift/Petitioner,

V8.

Defendant/Respondent.

Name:

Social Security #:

Date of Birth:
Interpreter Needed? [JYES JNO

Language:

IF THIS CASE INVOLVES CHILDREN, PLE
Residential Address:

City, State, Zip:

Mailing Address:

City, State, Zip:

Telephone #: 5
Are you employed? you employed? [JYES [_INO
Name of Employer: Name of Employer:

Business Address: Business Address:

City, State, Zip’
Telephone #:
Driver’s License

City, State, Zip:
Telephone #:
Driver’s License #:

Ethnicity: _JWhite (Not Hispanic)
[JAfrican-American [_JHispanic

[JAsian or Pacific Islander

[INative American/Alaskan Native [_]Other

[Jother

Alaskan Native

CHILDREN INVOLVED IN THIS CASE

SSN: DOB:

SSN: DOB:

SSN: DOB:

SSN: DOB:

SSN: DOB:
If there are more than five children, list their names on a separate sheet of paper and attach.
Does this case involve family violence: [JYes [No

Are you requesting Child Support Enforcement Services from the District Attorney’s Office (IV-D)
Services? [JYes [INo

REV 9/17/19 KAL This document contains the social security number of a person as required by NRS

123.130, NRS 125.230, and NRS 125B.055
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INSTRUCTIONS: STEP 3

Complete the Petition to Register a Custody Order as Shown:

You must attach as an exhibit a certified copy and a copy of the original court order you are
looking to register to this petition. See INSTRUCTIONS: STEP 3a.

1) Print your name, address,
telephone number, and email

address.

You will be assigned a Case No.
and Department No. when you
file the Petition with this Court.

2) Print your name.

3) Print the other parent’s name.

4) Complete pages 1 - 4,
following the instructions on
each page.

1 || Code:
Name:
2 || Address:
3
Telephone:
> 4 || Email:
Self-Represented Litigant
5
6
7 IN THE FAMILY DIVISION
8 OF THE SECOND JUDICIAL DISTRICT COURT OF FHE STATE OF NEVADA
g IN-AND EOR THE COUNTY OFWASHOE ‘
10
>
{ ase No.
12 Petitioner, - @ 4
vs. < Dépt. No. .
15 . N
14 Respondent:

20

21

22

23

25

26

27

28

N

PETITION TOREGISTER A CUSTODY ORDER

A. 1r8quest this Courta€gister as a foreign judgment the attached child custody order entered on

, in the State of 5
(Name of State)

, regarding the following minor child(ren):

(Date enwred) 4
Countyof ’

(Name of County)

~ (List the names of all minor children named in the attached child custody)

I

REV 11/2017 IDB P2 PETITION

REV 11/2022 BK
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INSTRUCTIONS: STEP 3a

Complete the Index of Exhibits and the Exhibit Cover Page as Shown:

You will need to attach a certified copy and a

copy of the original court order you are looking

to register to the petition.

Write how many pages each exhibit is. /

The documents should be in the following
order to file:
e Petition to Register a Custody Order
the Index of Exhibits
the Exhibit Cover Page 1
the certified copy of order
the Exhibit Cover Page 2
the copy of the order

REV 11/2022 BK

Exhibit Number __1

Exhibit

ion Certified Ca

Number of DS

% of Out of State Custody Order

Exhibit Numy

Number of Pages

ion Copy of Out of State Custody Order

Exhibit Number

Exhibit

Number of Pages

Exhibit Number

Exhibit Description

Number of Pages

Exhibit Number

Number of Pages)

Exhibit

Exhibit Number

Exhibit

Nufaber of Pages:

Exhibit Number

Eshibit

NumbBet of Pages

Exhibit Number"

Exhibit.

Number of Pages

Exhibit Number

Exhibit

Number of Pages

Exhibit Cover Page

EXHIBIT NUMBER 1

Resource Center 775-325-6731

Law Library 775-328-3250
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INSTRUCTIONS: STEP 4
Electronically Filing the Documents

You will need to upload the original documents to eFlex. EFlex is available online at
https://wceflex.washoecourts.com/, in the Law Library and the Resource Center.

If you have not done so, you will need to sign up for an eFlex account and turn in the EFile User
Agreement (see INSTRUCTIONS: STEP 1), to the Second Judicial District Court or email to
eflexsupport@washoecourts.us.

Sign into your eFlex account using the username and password you created and electronically
file the:

e Family Court Information Sheet; and
e Petition to Register a Custody Order and exhibits.

Make sure to keep the original documents you file for your personal records. File-stamped copies
of your documents are available through your eFlex account.

Scanners are available at the Law Library and the Resource Center.

There may be a filing fee charged when documents are filed. Fee information is available at the
Resource Center and online at: www.washoecourts.com.

FILING FEE WAIVERS

If you cannot afford the filing fee, you may apply to have your filing fee waived. To apply, you
must fill out and file the application found in the Application for Waiver of Fees and Costs
packet, which may be obtained at the following locations:

e Resource Center, 1 South Sierra Street, Reno, NV, Third Floor
e Law Library, 75 Court Street, Reno, NV, First Floor

e Online at: www.washoecourts.com (select the “Forms & Packets” tab on the top right-
hand side of the home screen)
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INSTRUCTIONS: STEP 5

Complete the Notice of Petition to Register a Custody Order as Shown:

1) Print your name, address,
telephone number, and email

v

address.

You will be assigned a Case
No. and Department No. when
you file the Petition with the

Code:

Name:
Address:

Telephone:
Email:
Self-Represented Litigant

IN THE FAMILY DIVISION 4
OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA

Court.

IN AND FOR THE COUNTY OF WASHOE

2) Print your name.

Case No.

Petitioneq]

d —’ DeptezNo.

V8.

3) Print the other parent’s name.

4) Complete page 1.

5) Leave page 2 blank.

Respondent,
: N

NOTICE OF PRITTIONTOREGISTER A CUSTODY ORDER

TO: Respondent

Please take notice lhat‘:t(he Petitidﬁer has filed a Petition to Register a Custody Order. The Court

Order was entered on the in the State of s
| 4 (Date) (Name of State)

County of :
- (Name of County)

Please be advised that pursuant to NRS 125A.465(5); (a) A registered determination is
enforceable as of the date of the registration in the same manner as a determination issued by a
Court of this State; (b) A hearing to contest the validity of the registered determination must be

requested within 20 days after service of notice; and (¢) Failure to contest the registration will

result in confirmation of the child custody determination and preclude further contest of that

1
REV 11/2017 IDB NOTICE

REV 11/2022 BK
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INSTRUCTIONS: STEP 6
Getting the Notice Issued

You will need to bring the Notice to the Resource Center or mail a copy of the Notice to the
Filing Office using the following address:

75 Court Street
Reno, Nevada 89501
Attention Mail Desk

Once received, a filing clerk will issue the Notice by dating and signing the Notice and placing
an embossed seal on the bottom right corner.

If you bring in the Notice in person, the Notice will be immediately returned to you.
If you mail in the Notice, you will receive the Issued Notice back in the mail.
You will need to make a copy of the Notice to serve your other parent with.

Copy machines are available at the Law Library located on the first floor of the courthouse at 75
Court Street, Reno, NV. There is a per page charge to use the copy machine. Cash only.

INSTRUCTIONS: STEP 7
Serving the Documents

You must serve a copy of the petition, all exhibits, and notice to the other party by certified mail,
return receipt requested.
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INSTRUCTIONS: STEP 8
Complete the Proof of Certified Mailing as Shown:

You must attach the return receipt to this form as an exhibit. See INSTRUCTIONS: STEP 3a.

: Code: 3725

1) Print your name, address, , [ ome:
telephone number, and email Address:
addreSS. " 0 Telephone:

4 || Email:

s Self-Represented Litigant

6

IN THE FAMILY DIVISION
7 ¢
OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA
8
IN AND FOR THE COUNTY OEAWASHOE
9
\ 10
1 Case No.
Petitionenf
2) Print the names of the 12 DeptNo.
. vs. :
parties, the Case No. and > 13
Department No. just as they 14 Repo e
appear in all other documents in 15 )
this case. ) 16
17 PRO@F OF CERTIFIED MAILING

Attached is proof that Timailed a cop¥ of the PETITION TO REGISTER A CUSTODY ORDER
20 || by certified mail, withigturn receipt requested, to the last-known address of the other parent.

21 |[£ This document does ‘not contain the personal information of any person as defined by NRS

22 (| 603A.040: :

I declare undegf penalty of perjury under the law of the State of Nevada that the foregoing is true

and correct.
. . 25
3) Print si1gn and date. - Date: Your Signature:
26
Print Your Name:
27
28
1
REV 10/2017 IDB P2 PROOF OF CERTIFIED MAILING
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INSTRUCTIONS: STEP 9
Electronically Filing the Documents

You will need to upload the original documents to eFlex. EFlex is available online at
https://wceflex.washoecourts.com/, in the Law Library and the Resource Center.

Sign into your eFlex account using the username and password you created and electronically
file the:

¢ Notice of Petition to Register a Custody Order; and
e Proof of Certified Mailing and exhibits.

Make sure to keep the original documents you file for your personal records. File-stamped copies
of your documents are available through your eFlex account.

Scanners are available at the Law Library and the Resource Center.

Waiting for the Other Parent to Respond

After service is completed, the other parent has 20 calendar days, beginning the day after the day
of service, to contest the petition and ask for a hearing.

If the other parent does not contest the petition within the 20 days fill out and file the Request
for Submission.

If the other parent does contest the petition within the 20 days, you can file a reply to the
response and the request for submission, or just the request for submission.

REV 11/2022 BK Resource Center 775-325-6731 P2 VISUAL INSTRUCTIONS
Law Library 775-328-3250


https://wceflex.washoecourts.com/

INSTRUCTIONS: STEP 10
Complete the Request for Submission as Shown:

Once the Request for Submission is filled out, file the Request for Submission and serve on the
other parent.

1
. Code: 3860
1) Print your name, || Name:
address, telephone ——
number, and email Telephone:
4 || Email:
address. s Self-Represented Litigant
6 IN THE FAMILY DIVISION y
7 OF THE SECOND JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA
8 IN AND FOR THE COUNTY OF WASHOE '
~ 5
8 CaséNo.
. 1 Petitioner, 4 .
2) Print the names of the y ¥ 3
parties, the Case No. and > Bl = ) V4
Department No. just as & |
R« dent,
they appear on all other 14 X W
documents in this case. _J 15 '
16 ' W g
17 REQUEST FOR SUBMISSION
3) Prm‘? Fhe date you filed 18 I request that tREIPELITION TO REGISTER A CUSTODY ORDER that was filed on
the Petition. 3o | y’
' "~ be submitted to the Court for decision.

20 (Datethe document was ﬁled with the Court)

4 This document doesnot contain the personal information of any person as defined by NRS
21 \

- 6’93A,.040.
23 1 declare undeg penalty of perjury under the law of the State of Nevada that the foregoing is true
4) Print your name, sign,

and date the document.

24 || and correct.

—T—p Date: Your Signature:

26

Print Your Name:

27

28

REV 11/2017 IDB 1 P2 REQUEST FOR SUBMISSION
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INSTRUCTIONS: STEP 11
Serving the Documents

Once a document has been electronically filed, a Notice of Electronic Filing will be
automatically generated and sent to any electronic filers in the case. All electronic filers have
agreed to accept the notice as valid and effective service. This replaces the need for paper
service.

If the other party has not yet signed up for electronic filing, or you do not know whether the
other party is an electronic filer, please contact the Resource Center. Additional steps are
required to complete service if the other party is not an electronic filer.

The Notice of Electronic Filing does not replace the Proof of Service (see INSTRUCTIONS:
STEP 12).

Make sure to keep the original documents you file for your personal records. File-stamped
copies of your documents are available through your eFlex account.

INSTRUCTIONS: STEP 12
Complete the Proof of Service as Shown:

This form must be completed by the person who serves the documents.

1) Print your name, address, ot am0
telephone number, and email R

3 || Telephone:
address. - {[ema -

Self-Represented Litigant
IN THE FAMILY DIVISION
6 OF THE SECOND JUDICIAL DISTRICT COURT OF THE STA#AE OF NEV ADA,
. . 7 N AND F 5 COUNTY OF WASHOE

2) Prlnt the names Of the partles’ . IN AND FOR THE COUNTY OF WASHOE
the Case NO' and Department NO' ? Plaintiff / Petitioner / Joint Petitioner.
. . ) Casc Nob
just as they appear in all other ol -,

documents in this case.

Defendant / Respondent / Joint Petitiongr.

PROOFOL SERVICE

3) Print the name of the person W
15 lierved a true and correcigopy of REQUEST FORSUBMISSION upon the following people
served, and the date served. —> : e
17 By:[[] Service by eFlex [] Personal Service
18 Ly [ certifi€dmail, return receippaftached [J U.S. Mail, postage prepaid
4) Mark the box for how they — i V4 >
were served. If serving by . I ore soom i needed,atach additionl shects,
personal Service’ Certiﬁed mail’ or 22 A copy of this Proof of Service has been electronically served, mailed, or personally delivered
pOStage prepaid’ Write the address :j to ul-ll-:).arl:cs or llmlnr‘lu\\_\\::. o . ) 1‘ _—
. 2 his dogiment does not contain the personal information of any person as defined by
of where service was made. 25 || NRs s03a.040.
26 || Date: Your Signature:
5) The person WhO SeI‘VeS the 27 Print Your Name:
. 28
document(s) must date, sign, and
print their name REV 9/2018 JCB 1 PROOF OF SERVICE
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Legal Assistance Information

The information in this packet is provided as a courtesy only. This packet is not a
substitute for the advice of an attorney. Counsel is always recommended for legal
matters.

If you do not have an attorney, you are encouraged to seek the advice of a licensed
attorney or contact the Resource Center or the Law Library. The Resource Center
and the Law Library staff cannot give legal advice but can give information
regarding court procedures.

You may wish to speak with a lawyer at no cost through the Law Library’s Lawyer
in the Library program. The Lawyer in the Library program is held via Zoom; you
must register ahead of time to participate. No walk-ins accepted as space is limited.

LAWYER IN THE LIBRARY
Sign up on our website:
https://www.washoecourts.com/LawLibrary/LawyerInLibrary
For questions, contact the Law Library at 775-328-3250

To seek assistance from other free or reduced-cost legal resources in the area, please
contact:

NEVADA LEGAL NORTHERN NEVADA
SERVICES LEGAL AID
449 S. Virginia St. 1 S. Sierra St., 1% Floor
Reno, NV 89501 Reno, NV 89501
775-284-3491 — leave a message, if 775-321-2062 — leave a message, if
necessary necessary
https://nevadalegalservices.org https://nnlegalaid.org

Rev. 12.05.2023 SB LEGAL ASSISTANCE INFO — Page 1
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